	CHECKLIST FOR SUBMISSION OF TENDER


[image: ]Please refer to the following checklist to ensure that all necessary items have been included. Each Tenderer must submit all items 1 to 10 as part of its tender submission. This checklist is for the Tenderer's own reference and need not be submitted.
	☒ for action taken

	1
	Fixed Amount Tender Deposit & Processing Fee paid to the relevant authority (i.e. SFA or SLA) via PayNow or bank transfer. Please submit the screenshot(s) of transaction(s) made.
	☐
	2
	The prescribed Form of Tender duly completed and signed by the Tenderer.
	☐
	3
	The prescribed Tender Proposal Form duly completed and signed by the Tenderer, including the Tenderer's Proposal to be submitted with supporting documents.
	☐
	4
	Director’s Resolution
	☐
	5
	Form A (Declaration of Government Equity Participation) duly completed and signed by the Tenderer
	☐
	6
	Form B (list of Names and Details of Directors/Partners) duly completed and signed by the Tenderer
	☐
	7
	Please include:
(a) the latest PDF of Business Profile on the Tenderer from the Accounting and Corporate Regulatory Authority (ACRA); and
(b) (i) (where the Tenderer is required by law to audit its financial statements) the Tenderer's audited financial statements for the last three (3) years if any; or
(ii) (where the Tenderer is not required by law to audit its financial statements) the Tenderer's financial statements for the last three (3) years if any.
(c) the Tenderer's Default Probability (DP) credit rating report.

	☐
	8
	A USB drive containing the electronic PDF copy of items 2 to 7. Please note the submission of Tender Proposals and all other required documents are to be submitted in both softcopy (via USB drive) and hardcopy. For the avoidance of doubt, the softcopy submitted via the USB drive shall be taken as the final version for SFA’s evaluation. The hardcopy submission shall be treated as a reference copy in the event that the USB drive is corrupted or unreadable.
	☐
	9
	The tender submission comprising items 1 to 8 must be placed in a sealed envelope labelled with the envelope label cover provided. The particulars of the Tenderer, duly completed, shall be affixed to the envelope. 
	☐


	10
	Please note that the Tenderer has given the following acknowledgment:
"We understand and agree: -
a. that notwithstanding any investment of capital in and improvements made to the said premises, the extension of the Lease (if any), SFA is entitled at its sole and absolute discretion, to relet the said Land by way of a fresh tender or reserve the said Land for any use or purpose deemed fit by SFA; and
b. that in respect of the proposed use(s) at the said Land, we must observe, perform, comply with, and implement all the plans and other proposals set out in our attached Proposal, and our obligation to do so shall be incorporated into, and form an integral part of, the Lease[footnoteRef:1] to be executed by us with SFA in this Invitation to Tender." [1:  The Form of Lease to be executed by the Lessee is attached at Appendix C of the Conditions of Tender.] 

	☐
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